WMO Meteorological Organization

7bis, avenue de la Paix, P.O. Box 2300

CH 1211 Geneva 2, Switzerland
Position Description

Office/Department:
CLW
Division/Unit:
Global Framework for Climate Services (GFCS) Office
Title of position:
Junior Professional Officer (JPO)
Title of supervisor:
Director, GFCS
Duties: 

Under the supervision of the Director of the GFCS Office, the incumbent will be responsible for:
I.
Documentation Review 

The documents to be reviewed are listed in Annex I & II. 

II.
Lessons learned and good practice document

Work with Senior Programme Manager GFCS/GFCS Programme Officer to identify lessons learned and good practices from GFCS-related activities to be published in a  summary document. The summary document  on lessons learned/good practices will be developed in partnership or with the collaboration of partners supporting the GFCS. 
III. Development a repository for Programme documentation

Categorize documentation generated by the GFCS to design  and develop an online repository for the documentation.

IV. Support GFCS implementation and coordination

Work with GFCS Office to support the effective coordination and implementation of GFCS initiatives, including projects, linkage with partners and monitoring and evaluation of progress.

V. Support Monitoring and Evaluation of GFCS

· Support implementation of the Monitoring and Evaluation Framework for GFCS;

· Establish and maintain a continuous process, metrics and indicators that should allow adequate checking of progress of activities implemented under the GFCS and assessing their effectiveness in supporting and promoting decision-making about climate related issues. 
· Support an assessment of completed and on-going GFCS initiatives related to the priority sectors with respect to progress towards GFCS Implementation Plan;

· Evaluate the GFCS’s engagement with partners and provide evidence on the degree to which GFCS is changing the attitudes, knowledge, and behaviors of the appropriate partners in order to achieve its objectives;

· Assess the degree to which results of the work are appropriately captured and documented.;

	Annex I: Partner generated Information Products

	Category 
	Product 

	Project Management, Monitoring & Evaluation   
	a. Biannual project progress reports

	
	b. Baseline  surveys & monitoring reports 

	
	c. WorkPlans

	Training & Capacity Building Materials
	a. Training/capacity building materials  

(university/community/professional)

	Approaches, Technical Materials Lessons Learned   
	a. Public Alerts & EWS communications 

	
	b. Technology & info on use of technology & information for health/DRR/Agriculture

	
	c. Policy Briefs 

	
	d. Networks & Partnership communications

	
	e. Images & Multimedia campaigns 

	
	f. Case studies What was done? What worked? What didn't work? How was it done?

	
	g. Research reports  

	
	


	Annex II: WMO Generated Information Products

	Category 
	Products

	Progress reports
	a. Programme Reports

	
	b. Mid-term evaluation report

	
	c. Final evaluation report

	
	d. Press releases

	
	e. Website content 

	
	f. News on other websites

	Training & Capacity Building Materials 
	a. Workshop reports, presentations

	
	b. Conference presentations

	
	c. Generic Power point presentation

	Info packs, Guidance & Technical documents 
	d. Programme Brochure

	
	e. Toolkit

	Collections e.g.:
	1. Of case studies 

	
	2. Of Images & multimedia 

	
	3. Of communication strategies & materials developed 

	
	4. Of research & monitoring findings


Qualifications required:


Education
MSc or equivalent university degree from a recognized university or technical institute in meteorology, physics or engineering. 
Experience
1-2 years of experience in project management, monitoring and evaluation, knowledge management.

Other requirements

Ability to effectively and efficiently work with Microsoft Office applications. Good communication skills. Ability to work efficiently in an multicultural environment. 
Language skills

Excellent knowledge of English (spoken and written). Knowledge of other official languages of the WMO Secretariat would be an advantage. (The working languages of the WMO Secretariat are English and French. The official languages of the Secretariat are Arabic, Chinese, English, French, Russian and Spanish.)

